To
The Hiring Manager
HCLFoundation
Noida, Uttar Pradesh
Subject: Application for the Post of Program Officer – Sport
Respected Sir/Madam,
I, Manzoor Ul Rashid, S/o Abdul Rashid Shah, R/o Kakapora, Pulwama, Jammu & Kashmir, wish to apply for the position of Program Officer – Sport under HCLFoundation’s Sports for Change initiative.
I am presently working as a Contractual Lecturer in Physical Education at Government Degree College Handwara, Higher Education Department, Government of Jammu & Kashmir. I possess a Ph.D. in Physical Education, along with a Master’s in Social Work (MSW) and a Post Graduate Diploma in Disaster Management. My academic background, professional experience in physical education and sports, and experience in social-sector programmes make me strongly interested in this position.
I have experience in sports promotion, coaching and mentoring, programme coordination, community mobilisation, stakeholder engagement and field-level implementation. I have also worked with SKUAST Kashmir as a Project Assistant in the Formation and Promotion of 10K FPOs, where I was involved in field-based programme activities and community mobilisation. In addition, my experience with a voluntary literacy organisation has strengthened my skills in administration, coordination and working with communities.
The responsibilities mentioned in the vacancy, including partner management, monitoring and evaluation, coordination with schools and NGOs, organising Sports for Change competitions, participant logistics, preparation of reports and case studies, and coordination with sports federations/associations, closely match my professional interests and experience.
I am particularly motivated by HCLFoundation’s vision of using sport as a tool for positive social change and youth development. I am confident that my qualifications, field experience, sports background and commitment to community development would enable me to contribute effectively to the Sports for Change programme.
I would be grateful for an opportunity to appear for an interview and demonstrate my suitability for the position. I am willing to undertake extensive travel and field responsibilities as required for the role.
Thank you for considering my application. I look forward to the opportunity to contribute to HCLFoundation.
Yours faithfully,

Manzoor Ul Rashid
S/o Abdul Rashid Shah
Kakapora, Pulwama
Jammu & Kashmir – 192304
Mobile: 9186243116
Email: manzoorulrashid@gmail.com





MANZOOR UL RASHID
Resume / Curriculum Vitae
Pulwama, Jammu & Kashmir – 192304 | 6006343116 | manzoorulrashid@gmail.com
PROFESSIONAL EXPERIENCE
Government Degree College Handwara – Higher Education Department, Government of Jammu & Kashmir
Contractual Lecturer – Physical Education
Presently working
SKUAST Kashmir
Project Assistant – Formation and Promotion of 10K FPOs
11-01-2023 to 03-08-2025 | Srinagar
Voluntary Literacy Institute (NGO)
Senior Supervisor-cum-Administrator
10-08-2009 to 14-08-2018 | Kakapora, Pulwama
EDUCATION
PhD in Physical Education – Shri Venkateshwar University (2021); 7.5 GPA
Masters in Social Work (MSW) – IGNOU (2013); 65%
Post Graduate Diploma in Disaster Management (PGDDM) – IGNOU (2017); 65%
SKILLS
Coaching and Mentoring
Coaching and Sports Promotion
CERTIFICATIONS
Registration Certificate – 2025
LANGUAGES
English – Read & Write
SOCIAL / OTHER EXPERIENCE
Works with NGO (Voluntary Literacy Institute)

Note: The employment entry has been updated to reflect the user's present position as Contractual Lecturer in Physical Education at Government Degree College Handwara.
